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TOCYAAPCTBEHHB U CTAHJIAPT POCCHHUCKOHA ®EJAEPAIIUMU

YunduuoMpoBaHHbie CHCTeMB! JOKyMEHTAIHH

YHUOUILTHPOBAHHAS CUCTEMA
OPTAHU3ALIMOHHO-PACTIOPATUTEIBHOM JOKYMEHTALIMH

TpeboBanus K oGopMICHHI0 TOKYMEHTOB

Unified systems of documentation.
Unified system of managenal documentation.
Requirements for presentation of documents

Jlata seeaenms 2003—07—01

1 Ob6aacTy npAMEHEHHs

HacToAwuMii cTaHAapT PaclpoCTPaHsIeTCss Ha OpraHHU3al[HOHHO-PACIIOPAAHTE/NbHbIE JOKYMEHTEI, OT-
HocslMecs K YHUPMUMPOBAHHOH CHCTEME OPraHM3alMOHHO-PACTIOPAAMTENBHOK MOKYMCHTAUMH
(YCOP/1), — nocTaHOBAEHHMS, PACMOPSDKEeHUsI, NMPHKAa3bl, PelUeHHWA, IIPOTOKObl, aKThl, MHCbMA M 1p.
(1a1ee — JOKyMeHThl), BKiioyeHHble B OK 011—93 «Ob6wepoccuitcKni K1accHpUKaTop yNpasieH4ecKon
nokymenTtauum» (OKY) (knace 0200000).

HacTosiiumit CTaH1apT YCTAHABAMBAET: COCTAB PEKBU3UTOB JOKYMEHTOB; TPeOOBaHHS K 0OPMIEHHIO
PEKBU3MTOB JOKYyMEHTOB; TpeOOBaHMS K 6laHKaM JOKyMEHTOB, BKJIO4Yas 0JaHKH JOKYMEHTOB C BOCMPO-
u3sseneHueM [ocynapcteeHHoro repba Poccuiickoit Penepaunu.

CxeMbl PacITONOXeHUs] PEKBU3UTOB HOKyMEHTOB MPUBEICHBI B MPUIOXEHUM A; 0Opasubl 0.1aHKOB
JIOKYMEHTOB — B NPWIOXEHUH b.

TpeGoBanust HACTOSALLUETO CTAHAAPTA ABJIAIOTCA PEKOMEHIYEMbIMH.

2 CocraB peKBH3ATOB JOKYMEHTOB

[1py noaroroske U ohOpMIEHHH NOKYMEHTOB HCIOIb3YIOT CIEAYIOUIME PEKBH3UTHL:

01 — TocyaapcteenHbiit rep6 Poccuiickoit Penepalinu;

02 — repb cybnekra Poccuiickoit Penepanny;

03 — sMm6eMa OpraHU3allMy WM TOBAPHBIM 3HAK (3HAaK OOCITyXKHBAHHA),

04 — Kon opraHHU3aUHWH,

05 — OCHOBHOII rocyIapcTBEHHBIN perucTpaunonHsiit Homep (OI'PH) ropnanyeckoro nuua;

06 — uaeHTHHUKALMOHHBIE HOMEDP HAJIOrOILIATE/IbIIMKA/KOA [PHYMHBI MOCTAHOBKM HA Y4eT
(MHH/KIIT);

07 — xoa ¢opMbl JOKYMEHTA;

08 — HauMeHOBaHWE OPraHHU3alLMH,

09 — crnipaBoyHble AaHHbIE 00 OPraHU3aALIUMU;

10 — HauMeHOBaHUEe BUIA HOKYMEHTA,

11 — maTa DOKYMEHTA;

12 — perucTpallMOHHBIH HOMED HOKYMEHTa;

13 — ccbUIKa Ha perMCTPALMOHHBIH HOMED M ATy JOKYMEHTa,

14 — MecTo cOCTaBIeHHS WIM U3TaHUA NOKYMEHTa,

15 — appecar;

16 — rpud yTBepKICHMUA NJOKYMEHTA,

17 — pe3onouus,

18 — 3aroJIoBOK K TEKCTY,

19 — oTMeTKa 0 KOHTPOJIE,;

20 — TEKCT HOKYMEHTA,

Hznanne odpuumamaoe
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21 — oTMeTKa 0 HATHYUU TIPUIOXKEHHS;

22 — TOAIMCD,

23 — rpud cornacoBaHys JOKYMEHTA,

24 — BU3BI COINACOBAHMS AOKYMEHTA,

25 — OTTUCK Ieyarty;

26 —OTMeTKa O 3aBepEeHUH KOITMH;

27 — oTMeTKa 00 HCMOIHUTE.IE,;

28 — oTMeTKa 06 UCMNOJIHEHHWH JOKYMEHTA ¥ HanpaBlieHUU ero B €10,
29 — OTMETKA O MOCTYILIEHHH JOKYMEHTA B OpraHMU3alnIo;

30 — naeHTHdUKATOP 3.1EKTPOHHON KOIMUU JOKYyMEHTA.

3 TpeboBanus K opOpPMICHHI0 PEKBU3HTOB JOKYMCHTOB

3.1 TocynapctBeHHblit repd Poccumickoit Penepauuu nomeialor Ha 6JaHKax JOKYMEHTOB B COOT-
BeTcTBUM ¢ PenepanbHbIM KOHCTHTYIIMOHHBIM 3akoHOM «O [ocyiapctBeHHoM repbe Poccuiickoit Pee-
paunu» (Cobpanue 3akoHoaatebcTBa Poceuiickoit Menepauuu, 2000, Ne 52, dacts 1, ct. 5021).

3.2 Tep6 cybbekta Poccuiickoit Penepatuu noMelyaoT Ha 6.1aHKax JOKYMEHTOB B COOTBETCTBUH C
npaBoBbLIMK akTaMu cybbekToB Poccuiickoit Meaepauny.

3.3 OMbaeMy OpraHu3alMM WIW TOBAPHBIK 3HAK (3HAaK OOCAYXKMBAaHUA) TOMELWIAIOT Ha OiaaHKax
OpraHu3auui B COOTBETCTBUM € YCTaBOM (IOJOXEHHEM 00 OpraHH3alui).

3.4 Koz opraHu3aumuy npoctasadior 1o O0uepoccHicKoMy K1accHbHKaTOpy NpeanpUsiTUH 1 opra-
Huzauui (OKITO).

3.5 OCHOBHOI rocy1apcTBeHHbINA perucTpauroHHbIid Homep (OT'PH) ropuandeckoro nuua npocTas-
JSI0T B COOTBETCTBHHM € JOKYMEHTAMH, BLLIABAEMBIMKM HATOTOBBLIMH OpraHaMU.

3.6 UneHTHdUKAUHOHHBIA HOMep HaJoTOIIAaTeNblUMKA/KOA TIpUYMHBI [MOCTAHOBKM Ha yyeT
(MHH/KIIIT) npocTarIg0T B COOTBETCTBUM C JOKYMEHTAMH, BblIaBAEMbIMH HAJIOIOBBIMU OpPraHaMM.

3.7 Koxa dhopmbl 10KyMeHTa NpocTaBiIsioT no ObutepoccuiticKoMy KiaccHUKaTOpy YIIpaBAeHYECKOM
JoxkymeHTauuu (OKVY).

3.8 HammeHoBaHHe opraHM3allMH, SIBISIIOLIEHCS aBTOPOM NOKYMEHTA, [IOJDKHO COOTBETCTBOBATb
HalUMeHOBAHUIO, 3aKPEILIEHHOMY B €€ YUPEAUTENbHbIX JOKYMEeHTax.

Han HauMmeHOBaHHeM OpraHM3all¥M YKa3blBalOT COKpaLUEHHOE, a IIPU ero OTCYTCTBHU — II0JHOE
HauMeHOBaHUe BbILLIECTOSiUER OpraHU3aluy (TMpU ee HATHYUM).

Haumetiopanus opranusaunit cyobekToB Poccuitckoit Dexepanini, UMEIOIMX HAPSTY C FOCYAapCeT-
BeHHbIM f3blKoM Poccufickoit ®Peaepauuy (pycCKMM) TOCYIAPCTBEHHBIH fA3bIK cyObekTOB Poccuickoi
Qenepalny, neyararoT Ha ABYX A3bIKaX.

HaumeHoBaHMe OpraHU3alLMM HA TOCYJIAPCTBEHHOM s3blKe cyObekTa Poccutickoit Oenepaunu unu
MHOM SI3bIKE€ pacliojaraioT HUXe WIH CIpaBa OT HAMMEHOBAHHS Ha rOCyAapCcTBEHHOM sA3bIKe Poccuiickoit
Peepaliv.

CoxpallleHHOe HAaWMEHOBaHHE OPraHM3aLMM NPHBONST B TeX CIyyasiX, KOI[a OHO 3aKpeIL1€HO B
VYpeauTeNbHbIX A0KyMeHTax opraiusauuu. CokpalieHHOe HauMeHOoBaHHUeE (B ckobKax) MOoMEelualoT HUXE
MO.THOrO WM 33 HUM.

HaumMeHoBaHMe (HTHATd., TEPPUTOPUAIBHOTO OTAECIEHMS, MPEICTABUTEBCTBA YKAa3blBAIOT B TOM
coydae, ecIM OHO SBJISETCS aBTOPOM NOKYMCHTA, M PaclosiaraloT HHXe HaHMEHOBAHUS OpraHM3alii.

3.9 CnpaBoyHbie J1aHHbIE 00 OpPraHM3aLMHK BKJIIOYAIOT B cels: MOYTOBBIA anpec; HoMep TeaedoHa U
JpyTHE CBEIEHHs [0 VCMOTpPEHWIO OpraHu3auuM (HoMmepa (akcoB, TeleKCcOB, CYETOB B OaHKe, aapec
3JJeKTPOHHOH MOYTHI U Jp.).

3.10 HaumeHoBaHue BMIa JOKYMEHTA, COCTABJICHHOIO WIK U3JaHHOI0 OpraHM3auuei, Jo/KHO ObiTh
olipeesieHO YCTaBOM (ToJoxeHiueM 00 OpraHu3allMi) ¥ IOJXKHO COOTBETCTBOBATH BUIAaM JOKYMEHTOB,
npexyemorpeHHbiM OKY/ (xace 0200000).

3.11 JlaTo¥ MOKyMeHTa siBJsieTcsl [aTd ero MOAITUCaHUsS WIH YTBEPXAEeHUs, U1 IPOTOKoAAa — jAara
3acenaHns (TIpUHATHUS pelueHMsT), IS aKTa — AaTta cobnlTuA. JJOKyMeHTbl, M3IaHHbIe ABYMs WK Dojee
OpraHu3aluMAMU, TOJDKHBI UMeTh OARY (EIMHYIO) NaTy.

Jary nokyMeHTa odopMIfioT apabcKUMHU LUMdpaMH B [TOCICAOBATENBHOCTH, A€Hb MeECsia, Mecsill,
rod. JeHb Mecsiua U Mecsau oGopMISIOT IBYMs NMapaMu apabckux uMop, paszgeJeHHbIMH TOUKOM; rox —
YyeThIpbMS apabCcKUMU UHUPpaMH.

Harnpumep, naty 5 uwons 2003 r. cnenyet odopmusats 05.06.2003.

Jlonyckaercst cioBecHo-undposoit crnocod odopmienus nathl, Hampumep 05 uions 2003 r., a Takke
ohopMJIeHHE NaThl B [10C1€I0BATeILHOCTH: TOJ1, MecsLl, AeHb Mecsua, Hanpumep: 2003.06.05.
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3.12 PerucTpaltMOHHBI HOMED JOKYMEHTA COCTOMT M3 €ro MOPAIKOBOro HOMEpA, KOTOPbLA MOXHO
JIONIONTHATh 0 YCMOTPEHMIO OPraHU3allM¥ MHIEKCOM Jeja II0 HOMEHKJIaType e, uHbopmauuei o
KOPPECIIOHAEHTE, HCTIOMIHTENAX U Ap.

PerucrpaiuoHHbi HOMEP JOKYMEHTA, COCTABAEHHOTO COBMECTHO IBYMs M GoJlee OpraHM3aLlMAMH,
COCTOMT U3 perMCTPALIMOHHBIX HOMEPOB JOKYMEHTA KAXIOH U3 3TUX OPraHU3aLUMid, MPOCTABIAEMBIX Yepe3
KOCYIO YepTy B MOpPsIKE YKa3aHUS aBTOPOB B JOKYMEHTE.

3.13 CcpUiKa Ha perdcTpallMOHHBI HOMEp M IaTy JOKYMEHT4 BKITO4YaeT B ceOf perMcTpallMoHHbIA
HOMep U ATy JOKyMEHTa, HAa KOTOPbIH J0/KeH ObITh 1aH OTBET.

3.14 MecTo coCTaBIeHHs WIM U3TaHHS JOKYMEHTA YKA3bIBAIOT B TOM Cy4ae, ec/id 3aTPYyAHEHO ero
onpeaeneHne o peksu3ntam «Hanmenosanne opranusaunu» u «CrpaBouHble 1aHHbIE 00 OPraHU3aLHK».
MecTo cocTapIeHusT WK M3IaHUA YKA3bIBAOT C YYETOM MIPUHSTOr0 aAIMUHUCTPaTHBHO-TEPPUTOPHATEHOIO
JeeHUs], OHO BKIIOYaeT B ceOs TOIbKO OOWIENPUHATEIE COKPALLEHUS.

3.15 B kayecTse agpecara MOTYT ObITb OPTAHU3ALMH, UX CTPYKTYPHBbIE T101pa3IeNeHUs], JOKHOCTHBIE
WU dusnyeckue auua. [1py anpecoBaHUM IOKyMEHTA HOJXKHOCTHOMY JIMLY HHULMATB YKA3bIBAIOT Iepel
damwireit. HanmeHoBaHMe OPraHU3alHH U €€ CTPYKTYPHOTO [10Pa3/AENEHHs YKA3bIBAIOT B UMCHUTEIbHOM
nazexe. Hanpumep (3nech ¥ Jainee rmpuMepbl HAUMEHOBAHUA OPraHM3dLMMA, WX ClIPABOYHbIE NAHHBIE U Ip.

ABJAIOTCH YCJIOBHBIMM):

Munroct Poccun
HenaprameHT MHPOpMATH3ALNH
M Hay4HO-TEXHUUECKOro obecredeHus

[IOII)KHOCTI) JIMLA, KOTOPOMY aJpecoBaH JOKYMEHT, YKa3bIBalOT B AATC/IbHOM [1aJ€Xe, HAIPUMED!

I'eHepasibHOMY TUPEKTOPY
OAOQO «CeBepHble peruoHbl»
B.A. JlaryHuny

WM
AO «3/eKTpoLEHTPOMOHTANK»
I'maBHOMy 6yxrantepy
B.M. KoyetoBy

Eciau 1OKyMeHT OTIPaB.IAOT B HECKOJbKO OMHOPOIHbIX OPraHM3aLMii MM B HECKOJIBKO CTPYKTYPHBIX
noApasziaeaeH il ofHOM OPraHU3aLMHU, TO UX CledyeT YKa3biBaTh 0606LUeHHO, HaNpUMep:!

AJIMUHUCTPALUU paHOHOB
MockoBckoit obnactu

JlomyckaeTcsl HEeHTPMPOBATh KAXIYIO CTPOKY PEKBH3UTA «AIPECAT [10 OTHOLUEHHIO K CaMOH JLTHHHOH
crpoke. Hanpumep:

['naBHOMY penakTopy
Usnarensckoro noma
«Meauagom»
H.B. Cemunoit

JIOKyMEeHT He JoJbKeH cofepxaTh 6osiee yeThipex anpecatos. CioBo «Komusi» repe/t BTOPbIM, TPETHHM,
yeTBEPTHIM ajpecaTaMd He yKasbiBaloT. [Ipu GojblueM YHC/Ie aapecaToB COCTABIAIOT CIIMCOK PACCHLIKM
OKYMEHTA.

B cocTaB peKBU3MTAa «AIpecaT MOXET BXOIWTH IIOYTOBbI aapec. DIEMEHTBI MOYTOBOIO alpeca
YKa3b[BAIOT B ITOC/IEN0BATENLHOCTH, YCTAHORIEHHOM NMPaBUJIAMM OKA3aHUS YCIYT MOYTOBOH CBA3H.

[Ipu azpecoBaHMH MUCbMA B OPraHM3alMIO YKa3bIBAIOT e¢ HAMMEHOBaHUe, 3aTeM ITOYTOBBIH alpec,

Hanpumep:

TlocynapcTBeHHOE yupexXaeHue

Bcepoccuifickuit HayuHO-UCCE10BATE/IbCKHH
UHCTUTYT JOKYMEHTOBEAEHHA H apXHBHOTIO €13
IMpodcorosnas yn., 1. 82, Mocksa, 117393
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[1pn anpecoBaHMM HOKyMeHTa GU3MYECKOMY JIMLY YKa3blBaloT GaMLTMIO ¥ HHULMAJIBI NojyyaTes,
3aTeM MOYTOBBIA anpec, HanpuMep:

Obpasuosy O.I1.

yn. Canosag, 1. 5, kB. 12,

r. Jlunku, Kupeesckuit p-H,
Tynnckas o6i., 301264

3.16 okyMeHT yTBepxXiaercsl JOUKHOCTHBIM JMUOM (JOJDKHOCTHBIMH JIMUAMM) WIH CHELUaNTbHO
H31aBaeMbIM JOKYMEHTOM. [IpH YTBEpXGIEHHM NOKYMEHTa MOJDKHOCTHBIM JIMUOM TIpud yTBepXKIeHUA
J10KyMeHTa JoJDKeH cocTosATh 13 cioBa YTBEPXK/IAIO (6e3 kaBbruek), HauMeHOBAHUS IOXKHOCTH JIMLA,
YTBEPKIAIOLLETO JOKYMEHT, ero MOANUCH, HHULHATOB, GaMIWIMM U JaThl YTBEPXIEHHUS, HAIIPUMED:

YTBEPXIAIO

Ipe3suaent 3A0 «PoctekcTiib»

JimgHasg nognuce B.A. CrenaHnos
Hara

Joiyckaercs B pekBusnte «Iprud yrBepxaeHUsl JOKYMEHTa» LIEHTPMPOBATh 3J1€MEHTbl OTHOCHTEIbHO
CaMo¥ LTHHHOR CTPOKH, HarpuMep:

YTBEPXIAIO
I'eHepanbHbI AMpeKTOP
AO «BneKTpoHHBIE TEXHONOTHU»
JIuyHasa moamnuce JI.B. Ky3Henos
Jara

ITpu yTBepXIeHU HOKYMEHTa HeCKO.IbKUMU AOJKHOCTHBIMHU JIMLIAMH UX TOIMMCH PacIionararoT Ha
OQHOM VDOBHE.
Ilpu yTBEpXKIEHUH IOKYMEHTA MOCTAHOBJEHUEM, PELLIEHHEM, IPUKA30M, IIPOTOKOJIOM TPpHUG YTBEpPX-

JeHust coctout u3 cnopa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI win YTBEPXIEHO),
HaUMEHOBAHHUSA YTBEPXKIAIO1UEro JOKYMEHTA B TBOPUTEIbHOM Ialexe, ero Aathl, HoMepa. Hanpumep:

YTBEPXIAEH

pelleHrneM obuero cobparus

axkuuoHepos ot 05.04.2003 Ne 14
WIH

YTBEPXIEHO

npukazoM BHUWIA

ot 05.04.2003 Ne 82

I'pud yTBepXIEeHHs] LOKYMEHTA PacllonaraloT B IPaBOM BepXHEM YIIIy HOKYMEHTA.
3.17 Pesomouust, HamMcaHHasl Ha IOKYMEHTE COOTBETCTBYIOLIMM JOJDKHOCTHBIM JIMLIOM, BKJIIOYAET
B cebs GaMWIMH, UHMUMATLl MCIIOHHTENEH, colepXaHHe MOpy4eHUsl (IIpM HeoOGXOAMMOCTH), CpOK

HCITOTHEHHKS, MTOANUCH U ATy, HApHMED:

Mopo3zosoit H.B.
Denoceesoit H.A.

IIporry noAroToBUTH MPOEKT
norosopa ¢ KoHcanTuHroBoii rpymmnoii
«TEPMHUKA» k 05.10.2003

JInuyHas mommMch

Hara

Homyckaetcs oGQOpMIEHUE PE30/IOUHH HA OTAEJbHOM JIMCTE.
3.18 3arojoBOK K TEKCTY BKJIIOHACT B cebs KpaTKoe COIepXaHMe NOKYMEHTA. 3arofioBOK JOJDKEH

ObITb COI1aCOBAH ¢ HAMMEHOBAHUEM BHIA JOKYMCHTA.
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3aro/loBOK MOXET OTBEYaTh Ha BOMPOCHI:

0 4eM (0 KoM)?, Harpumep:

Ipukas o co3gaHUM aTTECTALHOHHOK KOMUCCHH;

yero (Koro)?, Harpumep:

JOMXHOCTHAS HHCTPYKLIMS BEIYLIETO 3KCMepTa.

K tekcty nokymenTos, odopmieHHbIx Ha Gaankax dopmara A3, 3arooBoK JOIMyCcKAETCs He YKa3hl-
BaTk.

3.19 OTMeTKy O KOHTpOJIE 3a HCIHOJHEHHEM AOKYMEHTa 0603HA4aroT OykBoit «K», ciosBoMm wiu
wramnoM «KoHTponb».

3.20 TekcT AOKYMEHTa COCTABISAIOT HA [OCYIapPCTBEHHOM si3blKe PoccHilcKoii Qenepaunu WM Ha
rOCyAapCTBEHHbIX s3blKax cyObekToB Poccuiickoit Demepaliud B COOTBETCTBHU C 3aKOHOMATEIBCTBOM
Poccuitckoit ®enepanuu u cybpektos Poccuiickoit Qeneparuu.

TekcTbl 1OKyMEHTOB 0OPMIIIOT B BUIE AHKETbI, TAGTHLbI, CBI3HOIO TEKCTA MM B BHE COCIMHEHNS
3THX CTPYKTYP.

IIpn coctanetinn TekcTa B BHAE AHKETHI HAUMEHOBAHMS MPH3HAKOB XAapAKTEPU3YEMOIo OGbLeKTA
JOJXHBI OBITh BLIPAXKEHbl UMEHEM CYLHECTBUTE/IbHBIM B UMEHUTEIbHOM [MANeXe WM CIOBOCOYETAHUEM C
[J1aro/JJoM BTOPOro JMUA MHOXECTBEHHOrO YMCNd HACTOSIILETO WJIM MPOLUEAIIEro BPEMEHHU («UMeeTe»,
«BJTAleeTe» UM «ObUIH», «HAXOMMIUCH» M T.A.). XapaKTePUCTUKHU, BHIDAKEHHBIE CJIOBECHO, TOIKHbI BbITh
COTJIACOBaHbI ¢ HAMMEHOBAHUAMHU [MPHU3HAKOB.

I'pachbl v cTPOKKM TABIMUbI AOJXKHBI HMET 3arOJOBKM, BBIDAXEHHbBIE HMEHEM CYILECTBHTEABHLIM B
UMeHHTENRHOM nagexe. [loasaronoskyu rpad M cTPOK JOJOKHBI OBITb COINIACOBAHBI C 3aroOIOBKAMH. Eciau
Tab/TULy neyaraoT Oeee YeM Ha OHOM CTpaHMIe, rpadsl TAGMMLBI AOJLKHBL GBITh TPOHYMEPOBAHDI U Ha
C/ICAYIOUIMX CTPAHMUAX NO/DKHBI ObITh HAMEYaTaHbl TOABKO HOMEpPA 3THX Ipad.

CBsI3HBII TEKCT, KaK MPABMIIO, COCTOUT M3 ABYX 4acTeil. B mepBoit yacTu yKasblBalOT MPHYHHDI,
OCHOBAHMA, UETH COCTABJIEHUS NOKYMCHTA, BO BTOPOH (3aK/IIOUMTEbHON) — pelIeHHs, BbIBOIbI,
IpOCBOLI, MpEMIOXKEHHs, peKoMeHAauuu. TekcT MOXeT coaepxaTb OHY 3aKIIOYMTENbHYIO YacTb
(HanpuMep, NPUKa3bi — PAcCMOPSANTENbHYIO YaCTh 6€3 KOHCTATHPYIOILEH; MHCbMA, 3aSBAEHUS —
npocuOy 6e3 nosicHeHUs ).

B rexcre noxymeHTa, MONrOTOBIEHHOrO Ha OCHOBAHHM NOKYMEHTOB APYTMX OPraHM3aUMit Wiu
paHee M3aHHbIX IOKYMEHTOB, YKa3blBAIOT UX PEKBU3UTbI: HAUMEHOBAHME JOKYMEHTA, HAUMEHOBAHUE
OpraHH3auMK — aBTOPA LOKYMEHTA, ATy JOKYMEHTA, PErMCTPALIMOHHbII HOMED JIOKYMEHTA, 3aro10BOK
K TEKCTY.

Ecn TexcT conepXuT HECKOJIBKO PELIEHHI, BHIBOLOB M T.A., TO €0 MOXHO pa36UBaTh HA pa3nelsi,
IOApA3/esibl, IYHKThl, KOTOPbIE HYMEPYIOT apabCcKUMH LHMdpaMu.

B mokyMeHTax (mpukas, pacrmopsikeHUe M T.A.) OpraHW3alMil, NeHCTBYIOIMX Ha MPUHLMIIAX e4UHO-
HaJanus, a TaKKke NOKYMEHTaX, aJpeCOBAHHBIX PYKOBOACTBY OPraHM3aUUM, TEKCT W3NAraloT OT MepBOro
JIMLA eAMHCTBEHHOrO YMcia («[IPUKAa3bIBAlO», «[IPEUIArao», «[IPOLIy»).

B mokymeHTax KoJ/UlerHanbHbIX OPraHOB TEKCT M3/1araloT OT TPETbEro JULA eJMHCTBEHHOIO Yucaa
(«OCTAHOBIAET», «PEUIMII»).

B coBMecTHBIX 1OKyMEHTaxX TEKCT M3NaraloT OT I1ePBOrO JIMLA MHOXECTBEHHOIO YHCAA («[IPHKA3bl-
BaEM», «PELLMITH»).

TekcT npoTOKONA MANATAKOT OT TPETHEO JULA MHOXECTBEHHOrO YMCNA («CAYLUATH», «BBICTYMHIN»,
«[TOCTAHOBWIM», «PEILIIN»).

B noxkymeHTax, yCTaHaBIMBAIOLIMX N1PaBa K 0OA3aHHOCTH OPraHU3ALMIA, UX CTPYKTYPHBIX TOLPa3Ic-
JleHUH ([ToIoXEHHE, HHCTPYKLIMA), & TAKKE COACPXKALIMX OIUCAHUE, OLIEHKY (AaKTOB HIM BBIBOLBI (aKT,
CIIPABKA), UCIOAB3YIOT (POPMY MUITOXKEHHUS TEKCTA OT TPETHErO JIMLA ENHHCTBEHHOIO MTH MHOXECTBEHHOIO
yucaa («oTaen ocyuecTBIsAeT QYHKUMH», «B COCTAB OObeAMHEHMS BXOAAT», «KOMMCCHsI YCTAHOBIIAY).

B nuceMax ucnonb3yior cnemyiourde GopMbl U3NTOXEHUS

- OT MEpBOro JIMUAa MHOXECTBEHHOTO 4Mc/la («[IPOCHM HANpaBUTb», «HANpPAaBIAeM HA PacCMOTpE-
HHE»);

- OT NEpPBOro JIMLA €AMHCTBEHHOIO YHCIA («CUUTAI0 HEOOXOAUMBIM», «IIPOLIY BbLIIEIMTD);

- OT TpeTbero JIMLA eIMHCTBEHHOIO Yuciaa («<MUHHCTEPCTBO He Bospaxaer, «BHUUIAI cuutaer
BO3MOXHbBIM»).

3.21 OrmetKy 0 HaTMYMM TPHIOXEHHS, HA3BAHHOIO B TEKCTE MHCHbMA, 0OPMISIOT CIETYIOLINM
obpazom:

punoxenue: Ha 5 1. B 2 3K3.

Eciu nuceMo nmeeT NprIoXeHUe, He Ha3BaHHOE B TEKCTE, TO YKA3BIBAIOT €ro HAUMEHOBAHHE, YHUCIIO
JTUCTOB U YHCJIO IKIEMIUIAPOB; DK HATHYUM HECKOJIbKMX MPUIOKEHHUR HX HYMEDYIOT, HarnpuMep:
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[Mpunoxenue: 1. [TonoxeHue o6 YnpasneHHH perHOHaNIBHOIO KpEIMTOBAHMS Ha S 1. B 1 2K3.
2. IlpaBria noAroToBKH U oopMIIEHUS JOKYMEHTOB YIPaBIeHUs! PErMOHAIBHOIO
KpeIMTOBAHMS Ha 7 1. B 2 3K3.

Ecau npwioxeHust cOpOLIIOPOBAHbI, TO YMCJIO JINCTOB HE YKA3hIBAIOT.
Ecnv K I0KyMeHTy NpwIaraioT Apyrod JOKyMEHT, TAKKe HMEIOUIM NIPIIOXEHHE, OTMETKY O HATHYHH
NPUIOXEHUA 0POPMASIOT CIEAYIOLUIUM 06pazoM:

ITpunoxenne: nuceMo Pocapxusa ot 05.06.2003 Ne 02-6/172 v mpriioxXeHHe K HEMY, BCero Ha 3 J.

Ecnu npuioxenune HaNpasisioT He BO BCe YKa3aHHBIE B IOKYMEHTE apeca, TO OTMETKY O eI0 HAUTMYUH
0OPMIIOT CAEMYIOIMM 0Bpa3oM:

ITpunoxenue: Ha 3 1. B 5 3K3. TONBKO B NEPBbI ampec.

B npunoxeHWu K pacniopAmMTeNbHOMY HOKYMEHTY (MOCTAHOBJEHMS, IPHKa3bl, PACIIOPSDKEHMS,
NpaBWia, WHCTPYKUMHK, MOJOXEHHS, PELIEHUs) Ha TEpBOM €ro JIMCTE B NMPABOM BEPXHEM YTy MHULIYT
«[Ipunoxenue Ne» ¢ ykasaHMeM HaUMEHOBAHHUS PACTIOPSIMTEIBHOTO JOKYMEHTA, Er0 aThl M PernCTPaLH-
OHHOTO HOMepa, HallpuMep:

[puioxenue Ne 2
K npukasy Pocapxusa
ot 05.06.2003 Ne 319

Honyckaercs soipaxenue «[TPHIOXEHUE No» meyarars nponucHbIMU GYKBAMM, @ TAKXE LEHT-
PHpOBaTh 3TO BbIPAXEHHE, HAMMEHOBAHHE IOKYMEHTA, ero J1aTy ¥ PErHCTPAaLIMOHHBIA HOMEP OTHOCHTEJIBHO
CaMOM IUIMHHOW CTPOKH, Halpumep:

[MPUTOXEHHUE Ne 2
K npukasy MuHsnpasa Poccuu
ot 05.06.2003 Ne 251

3.22 B coctaB pekBusuta «[loammce» BXOAST: HAMMEHOBaHHE NOMXKHOCTH JIMLA, MOIMMCABLIErO
JIOKYMEHT (NI0JIHOE, £C/TH IOKYMEHT OpOpMIEH He Ha 61aHKe IOKYMEHTA, M COKPAILlEHHOE — Ha JOKYMEHTe,
0opMIEHHOM Ha 61aHKe); JTIMYHAS NOANHCH; pacluMPOBKa NOANUCH (MHULMANB!, HhaMUIUs), Hanpumep:

Bulie-npesunedT Accormauum
PErMOHANBHBIX TIPENITPHUATHIA JluyHas noanuck A.A. bopucos

Wiy Ha GsaHke:
Buue-nipesuneHT JIMyHas noanucek A.A. bopucos

Honyckaercs B pekusute «Iloanuch» LEHTPUPOBATL HAMMEHOBAHUE NOKHOCTH JMLUA, TTOMITHCAB-
LIEro JOKYMEHT, OTHOCUTENBHO CaMOoM JUIMHHOM crpoku. Hanpumep:

Hcnoanurensubiit aupekrop
3A0 «IlaptHep» JInuHasa nonamnmes H.A. ®epopos

Tpu odopMienun n1oKymMeHTa Ha G1aHKe JOJDKHOCTHOTIO JHLA JOIKHOCTh 3TOrO JIMLA B MOAMUCH He
YKa3bIBalOT.

Ipy noanucanuu 10KyMeHTa HECKOILKMMM NO/DKHOCTHBIMH JTMLIAMU MX TTOAIIMCH PACTIONATaioT OIlHY
104 APYroit B N0CI€10BATeIbLHOCTH, COOTBETCTBYIOILEN 3aHUMAeMON JOJDKHOCTH, HANPHUMED:

dupekTop MHCTUTYTA JluyHast TORIHCH M.B. JlapuH

I'naBHbIit Gyxrantep JlvyHas noanucey 3.B. Mappsaiu
6
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[Ipu moanucanuy 1OKyMeHTa HECKOJILKUMH JIMLIAMH PABHbIX JOJKHOCTEH UX MOAIMCH PACIIONATAIOT
Ha OAHOM YPOBHE, HarpuUMep:

3aMecTUTE b IMpeKTopa 3aMmecTHTess IMPEKTOpPa
o Hay4yHo# pabore 1o HayuHo# pabote
JInyHas noamnuck IO.T. Hemunos Juunas noanuck K.HU. HUrnatees

IIpu noanucaHuu COBMECTHOrO JOKYMEHTA MEPBbIit JIMCT oOpPMISIOT HE Ha 6;1aHKe.
B 1nokyMeHTax, COCTAaBIEHHBIX KOMUCCHEH, YKA3bIBAIOT He MOMKHOCTH ML, MOAMMCHIBAOLINX
JNOKYMEHT, & UX 00A3aHHOCTH B COCTaBE KOMUCCHM B COOTBETCTBUM C pacnpeneieHHeM, HATIPUMeED:

Ilpeacenarens KkoMuccuu JluyHasa noarnuce B.JI. baHaciokeBuy

YsreHbI KOMUCCHH Jluunast moanuch A.H. Cokosa
JluyHas noanMuch A.C. KpacaBuH
Juunas noanuce O.H. Poickos

3.23 T'pud cornacopaHusi pokymeHta coctouT W3 ciosa COITIACOBAHO, nomxHocty auua, c
KOTOPbIM COTJIACOBAH NOKYMEHT (BKJII0YAS HAMMEHOBAHHE OpraHM3alMM), THUYHOM MOMITKCH, paclundpos-
KM noAnucH (MHHUMATOB, GaMWUIMM) M AaThl COTJIACOBAHMSA, HATIPUMED:

COTJJACOBAHO

PexkTop PuHaHcoBON aKaneMum
npu Tpaeutenscrse Poccuitckoit Meaepauuu

JluyHasg moanucsy A.T'. I'psizHoBa

Hara

Ecnu cornacoBasue OCYILECTBAAIOT IMCbMOM, MTPOTOKOJIOM M Ap., rpud coriacoBaHus odopMisioT
clieayrounM odbpazoMm:

COTJIACOBAHO

IMucemo Poccuiickoit akageMuu
MEAULUMHCKUX HayK
ot 05.06.2003 Ne 430-162

WIH
COI'TTACOBAHO

ITpotokon 3acenatiug [1paBreHust
Poccuiickoit rocynapcrpeHHOM
cTpaxoBoit koMnaHuu «PocroccTpax»
o1 05.06.2003 Ne 10

3.24 CornacoBaHue JoKyMeHTa 0QOPMIISIOT BU30M COrIaCOBAHMSA JOKyMEHTaA (fajlee — BH3a), BKIIO-
Yaoluei B ceBGs MOMMUCh H JOKHOCTH BU3UPYIOLLETO AOKYMEHT, pacliMpoBKy MOLMHUCH (MHHLIMATDIL,
damuinio) u garty noanycanus. Hanpumep:

PykoBonure/p IOpHIANYECKOTO OTIAENA

JlvyHas noanuch A.C. OpJos

Hara
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Ilpu HaIMYKHM 3aMedaHUit K JOKYMEHTY BH3y oOpMIISIOT CIEAYIOLMM 06pa3oM:
3aMeyaHus npuiaralTcs

PykoBogurtens 1opHauyeckoro oraea
JInyHas nopnuce A.C. OpJioB

Hara

3aMeyaHHUs W3NAraloT Ha OTHETbHOM JIMCTE, NOAMKCHIBAIOT M NPIAraloT K TOKYMEHTY.

Hns toKyMeHTa, MOLTHHHMK KOTOPOTO OCTAETCS B OPraHU3allMK, BU3bl [IPOCTARISAIOT B HIKHEHN YacTH
00OpPOTHOM CTOPOHBI MTOCTENHEro JUCTA MOLIMHHMKA JOKYMEHTA.

[nst TOKyMeHTa, MOUTHHHUK KOTOPOTO OTIIPABJIAIOT U3 OPTAHU3ALIMHU, BU3bl IPOCTABISAIOT B HUXHEI
YaCTH THUEBOM CTOPOHBI KOITUHM OTIIPABJISEMOro JOKYMEHTA.

Bo3MoxHo odopMieHHE BU3 TOKYMEHTA Ha OTAEIbHOM JHCTE COIJIACOBAHMS.

HlonyckaeTcs, no ycMOTPEHHIO OpraHU3alliy, MOTMCTHOE BUIMPOBAHUE JOKYMEHTA U ero MpHJTOXKE -
HHA.

3.25 Orruck neyaty 3aBepsieT NOLTHHHOCTD MOAMMCH LO/DKHOCTHOTO LA Ha JOKYMEHTAX, YI0CTO-
BEPAIOLLMX ITPaBa MU, GUKCUPYIOILMX HaKThl, CBSI3aHHBIE ¢ GUHAHCOBBIMH CPEACTBAMHU, 2 TAKXKE Ha UHBIX
JNOKYMEHTAX, NpelyCMATPHBAIOMMNX 3aBepeHHe MTOMLIHHHON TOLMUCH.

JOKYMEHTBI 3aBEpSIOT MeYaThlo OpraHM3alHH.

3.26 Tlpu 3aBepeHHH COOTBETCTBMSI KOIUM IOKYMEHTa MOMIMHHHUKY HIKe pekBu3uTa «Ilognuce»
MPOCTARIAIOT 33BEPHTEIbHYI0 HAANMCh: «BepHO»; NOIKHOCTb JHLA, 32BEPUBLIENO KOMMIO; JIMYHYIO MO/~
N1Ch; paciUMPOBKY NOANMHCH (MHMUMATB!, GaMILTHIO); HaTy 3aBEPEHMs, HalpHMep:

BepHo
HHenekrop cnyx6sl xa1pos JNuyHas noanucy T.C. JleByeHko

Jara

JlonyckaeTcs KOMMIO JOKYMEHT4 3aBEPSITh MeYaThl0, ONpeIeseMoil M0 YCMOTPEHHIO OpraHHU3alUuHu.

3.27 OrMetka ob McronHUTENE BKIIOYAET B ce0st MHULMAIBE U DAMUIUIO UCTIONHMTES JOKYMEHTa
U Homep ero TeledoHa. OTMETKY 00 MCIONHHTENE PacloNaralT Ha JHLEBOR WM 0BOPOTHO!M CTOPOHE
MOCJENHEr0 JIMCTa JOKYMEHTA B JIEBOM HWXHEM YIJTy, HalipyMep:

B.A. Kykos

924 45 67

3.28 OtMeTKa 06 MCMOIHEHWH JOKYMEHTA M HallpaBJeHUM ero B HeJO BKJIIOYAET B ceOs CAeayIonme
A@HHpIE: CCBLIKY HA 1aTy W HOMEp JIOKYMEHTA, CBHMIAETENbCTBYIOUIETO O €ro HCHOIHEHWM, WIM IIpH
OTCYTCTBMH TAKOTO TOKYMEHTA KPaTKHE CBEAEHHS 00 HCIOMHEHMH; cioBa «B nenio»; Homep nena, B koropoM
OyaeT XpaHUTbCH JOKVMEHT.

OTMeTKa 06 MCMOJIHEHMM HOKyMEHTA M HaNpaBIeHMH ero B Ae]0 IOMMMCHIBACTCS U JaTupyeTcH
MCITOTHUTE/IEM JOKYMEHTA MM PYKOBOIMTEEM CTPYKTYPHOIO TMOAPA3JENEHHUS, B KOTOPOM MCITONHEH
JOKYMEHT.

3.29 OrMeTKa 0 NOCTYM/ICHNM JOKYMEHTA B OPraHM3aLMIO COAEPKUT OYepeTHOlM NOPSINKOBBIMA HOMep
Y 1aTy MOCTYIUIEHHS T0KyMEHTa (IIpY HEOOXOAMMOCTH — Yachl ¥ MUHYTHI).

Homnyckaercst OTMETKY O NOCTYIUIEHHM IOKYMEHTA B OPraHU3aLMIO [IPOCTABRISTD B BULE 1UTAMIIA.

3.30 HMneHTndHKaTOPOM 31EKTPOHHOM KOTIUM JOKYMEHTA ABJISETCS OTMETKA (KOJNOHTHUTYN), IPOCTAB-
JieMast B JIEBOM HHMXHEM YIJIY KaXIOH CTPAaHMUBI JOKYMEHTa M ColepXalllas HauMeHoBaHue aiia Ha
MaUIMHHOM HOCHTe.1e, JaTy ¥ ApYTHe TIOUCKOBbIC JaHHbIE, YCTAHABIMBAEMbIE B OPraHU3aLIMH.

4 TpeboBanms K 0JaHKAM JOKYMEHTOB

4.1 oKyMeHTB! M3roTaBAMBalOT Ha GJaHKAaX.
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YCTaHABIMBAIOT [1BA CTAHAAPTHBIX ¢opmara OGNAHKOB [HOKYMeHTOB — Ad (210 x 297 MMm) wu
AS (148 x 210 mm).

Kaxmsiit nuct nokymenra, O(OPMIEHHBI KaK Ha GnaHKe, TAK U 6e3 HEro, JOJIXEH UMETh M0 He
MeHee:

20 MM — nieBoe;

10 MM — nipaBoe;

20 MM — BepxHee;

20 MM — HipKHEee.

4.2 bnaHKu JOKyMEHTOB C/eAyeT U3rOTABANBATh HA Gelioi bymare win 6ymare cBeT/IbIX TOHOB.

4.3 bnaHKu NOKYMEHTOB O(OPMISIOT B COOTBETCTBUH © npwioxeHneM A. OpUEHTHUPOBOYHbBIE
TPAHHIIBI 30H PACTIOJIOXEHUS PEKBU3UTOB 0003HauYeHbI TyHKTHpoM. Kaxaas 3ona OTIPEAEACTCS COBOKYII-
HOCTDBIO BXOJSILMX B Hee PEKBU3IUTOB,

4.4 B 33aBHCUMOCTH OT PACHOIOXEHHS! PEKBUUTOB YCTAHABIUBAIOT B4 BapHaHTa OJaHKOB — VI.10-
BOM (PUCYHOK A.l) ¥ NMpOmONbHBII (pUcyHOK A.2).

4.5 Pexsuaur 01 (02 i 03) pacrionaraior Hax cepeauHoi pekBusnTa 08. PexBusut 03 nomyckaercs
pacrno.sarats Ha ypoBHe pekBu3uTta 08.

PexBuauntsr 08, 09, 10, 14, orpaHHYUTE IbHBIE OTMETKU s pekBu3nToB 11, 12, 13 B npeaenax rpaHisu
30H pacloIOXeHUs! PEKBU3UTOB PA3MELLAIOT OOHUM U3 CIIOCOGOB:

- UCHTPUPOBAHHBIM (HAYaI0 U KOHEll KaXIOH CTPOKM PEKBU3UTOB PABHO YlaJieHbl OT FPAHMLL 30Hsl
PaCIIOSIOXEHUS PEKBU3HTOB);

- naroBeIM (KaXiasi CTPOKA PeKBU3UTOB HAYMHAETCH OT JICBOI TPaHMUbI 30HBI PACITOIOKEHHS
PEKBHU3UTOB).

4.6 [Ins opraHu3alUMu, ee CTPYKTYPHOIO NONpa3NeNieHNsl, NO/KHOCTHOTO J1MUA YCTAHABAWBAKT
CleayoWMne BHALI 01aHKOB I1OKYMEHTOB!

- obwuit 6naHk;

- 6naHkK nucopMa;

- 6naHK KOHKpETHOTO BHAA MOKYyMEHTA.

4.7 O6LMH 6AaHK MCIONB3YIOT L1 H3rOTOBAEHUS MIOGbIX BMIIOB JOKYMEHTOB, KPOME [THCbMA.

ObGwinit 61aHK B 3aBUCHMOCTHM OT YYPEOHTEIbHbIX JOKYMEHTOB OpraHM3allMM BKITIOYaeT B cebq
peksusuTel 01 (02 wau 03), 08, 11, 14.

braHk nMcbMa B 3aBHCHMOCTH OT y4pemMTenbHbIX IOKYMEHTOB OpPrdHU3AUMH BKIIOYAET B cebg
pexBu3nTbl 01 (02 wim 03), 04, 05, 06, 08, 09 u, NPy HEOGXOAMMOCTH, OFpaHUYUTENbHbIE OTMETKH 118
BEPXHUX T'PaHULL 30H pacrnooxXeHHs pekBuauToB 11, 12, 13, 14, 15, 17, 18, 19, 20.

braHk KoHKpeTHOro Bia TOKyMeHTa, KpOME [TUCbMA, B 3aBUCHMOCTH OT YYpeAUTENbHBIX JOKYMEHTOB
OpraHM3aunu BKIOYaeT B cebs peksusutel 01 (02 wim 03), 08, 10, 14 u, npu HEOOXOHMOCTH,
OTPaHMYIMTEIBLHBIC OTMETKM LIS TPAHULL 30H paclionoxXeHus peksusutos 11, 12, 13, 18, 19.

4.8 [nst opraHusauuit cybwbexkToB Poccuitckoit Denepaunn, UMEIOUNX HAPALY C FOCYAAPCTBEHHbIM
s3bikoM Poccuiickoit PeaepaliMu rocynapcTBeHHBIH S3bIK cybbekta Poccuiickoit Menepalnu, 1e1ecood-
Pa3HO HCMO/IBb30BAHME MPOAOABHOTO 6/1aHKa; npu 3ToM pekBu3nTel 08, 09, 14 neyataior Ha ABYX A3bIKAX:
PYCCKOM (C1€Ba) M HAUMOHAILHOM (CIIPaBa) Ha OHOM YPOBHE.

4.9 Ilpu U3roTOBIEHUM NOKYMEHTOB Ha BYX U GoJlee CTPaHHULIAX BTOPYIO H [OC/IEQYIOLIHE CTPAHULIBI
HYMEDYIOT.

Homepa cTpaHHU MPOCTaBASIOT MOCEpeMHE BEPXHETO MO JIHCTA.
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[TPUJIOXEHHE A

(cnpaBoyHoOe)

CXEMBI PACITIOJIOXEHNA PEKBU3UTOB 1OKYMEHTOB

297

20 73 , 88 10 |
(";]——
e 01 02 16 19
o~ 03
08 09 10 15
= 04 05 06 07
T 1112 17
- 13
~ 14
1 18
=
1
20
T 21 2 25
5
T 23 2% 26
27
g
I 28 30 29
=
)
(o]
R
| 210 .
1

PucyHok A.l — PacnonoxeHue peKBU3UTOB M IPaHHLIbI 30H Ha dopMare A4 yrnosoro 61aHKa
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PucyHok A.2 — PacnionoxeHHe peKBH3MTOB M I'paHMUbI 30H Ha (opmare A4 npononbHoro GaaHka
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IMPUJIOXEHHUE b
(cnipaBo4HoOe)

OBPA31IbI BJIAHKOB 1OKYMEHTOB

POCAPXHB
[ocynapcTsenHoe yupexaeHue
Bcepoccuﬁcxuﬁ Hay4 HO-HCCNIEN0BATENbCKHH HHCTHTYT NOKYMCHTOBECACHHA U aPXHBHOIO Aena

(BHUHJIALD

Ne

Mocksa

Pucynox b.1 — Obpasen obuiero 6saHka opraHU3altnmn
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POCAPXUB
CocynapcreeHHoe yupexaeHue

BcepoccHMitCknin HayYHO-UCCNeA0BaTeNbCKMA MHCTUTYT
AOKYMEHTOBEAEHKA U APXMBHOO Aena

(BHUOAL
MNpodcoto3nas yn., A. 82, Mocksa, 117393
Ten./(paxc (095) 718-78-74
E-mail: mail@vniidad.ru
http:/Mww.vniidad.ru
OKNO 02842708, OrPH 1027700380795,
WUHH/KNN 7708033140/771001001

Ne

Ha Ne oT

Pucynok b.2 — O6pasenl yrnoBoro 61aHka nuchmMa OpraHH3ALHH
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POCAPXUB

FocynapcTBenHOe yupexaenne
BcepoccHitCKuit HayqHO-UCCNEA0BATENLCKUA MHCTHTYT AOKYMEHTOBEAEHUR 1 apXMBHOTO aena

(BHUADAL)

Mpodcooanan yn., A. 82, Mocksa, 117393
Ten./paxc (095) 718-78-74. E-mail: mail@vniidad.ru

OKMO 02842708, OrPH 1027700380795, MHH/KMN 7708033140/771001001

Neo
Ha Ne oT |

—

Pucynok B.3 — O6paseu npoaonsHoro 61aHka NUCbMa OpTaHM3aLUy




t

FOCT P 6.30—2003

POCAPXWB

locypapcrBenHoe yupexaeHne
BCepoCCHACKA HaYHHO-NCCNEA0BATENBCKUR MHCTUTYT AOKYMEHTOBEAEHNSA W1 apXNBHOTO AeNa

(BHUMOAL)

3amecTuTtens aupekTtopa
Mpocpcoosnan yn., 4. 82, Mockea, 117393, Ten./dakc (095) 718-78-74. E-mail: mail@vniidad.ru
OKMO 02842708, OTPH 1027700380795, WHH/KNM 7708033140/771001001

Ne
Ha No oT l

—

Pucyrok b.4 — O6paseu npodonbHoro 61aHKa AMcbMa HODKHOCTHOTO MLa
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POCAPXMB
locyaapcTBeHHOe yupexaeHve
BcepocCUICKUI HaydHO-UCCNEA0BaTENbCKUA MHCTUTYT AOKYMEHTOBEAEHUS
1 apxXuBHOro fAena

(BHUWOAL)
MPUKA3

Mocksa

Pucynok B.5 — O6paseu 61aHka KOHKPETHOTO BrA4 JOKYMEHTa OpraHu3alyu
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