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[on0:xenne o BbIOOpax qupexTOpa
De/1epaabHOIO roCyAaPCTBEHHOT0 GI0/IKETHOT0 YU peskIeHHs Hayku Opaena
Jlennna u Opaena Oxrsa6pbekoii Pesononun
HHCeTHTYTa reOXHMHEM M aHAJHTHYeCKo# xumun um. B.H. Bepuanckoro
Pocceniickoii akagemMun Hayk
('EOXHU PAH)

I. O6mue mostokenus

1. Hacrosimee Ionoxenue pa3paboTaHo B COOTBETCTBHE CO CIIE/YIOMMMH I0KYMEHTAMH:

- QezepanbHbiil 3aK0H 0T 23 aBrycta 1996 r. Ne 127-®3 «O Hayke u roCy1apCTBEHHOU
HAYYHO-TEXHUYECKOH MOTUTHKEY;

- ®enepanbublii 3ak0H 0T 27 centsiops 2013 r. Ne 253-d3 «O Poccmiickoii akazeMuu HayK,
peopranu3aiui rocy/lapCTBEHHBIX aKaJeMUH HayK W BHECEHHH H3MEHECHUH B OTIEIbHbBIE
3aKoHOJaresbHbIe akTel Poccuiickoii deneparmy;

- Ilocranosnenue IlpasutenscrBa Poccuiickoit ®enepanun ot 5 mionst 2014 r. No 521 «06
yrBepikienun [onoxenus o mopsike u Cpokax CoriacoBaHus U yTBEPHKAEHHS KaHIHAATYD
Ha JIOJDKHOCTH PYKOBOJMTENSE HAYYHOW OpraHusaluu, leperaHHoid B Benenue PenepanbHOro
areHTCTBA HAYUHBIX OpraHU3aImiiy;

- Ilpukas Munobpnayku Poccum or 28 wmas 2020 roma Ne 692 «O jesTenbHOCTH
TIO/IBEIOMCTBEHHBIX MuHHCTEPCTBY Haykum M Bbiciiero oOpasoBanust Poccuiickoit ®enepanun
OpraHu3allii B YCIOBUSIX NPEYIPEKICHHS PACIPOCTPAHEHUS. HOBOWH KOPOHABUPYCHOH MH(MEKIHHU
(COVID-19) na reppuropun Poccuiickoii ®eneparmny;

- Yka3 Mopa Mockser ot 5 mapra 2020 r. Ne 12-YM "O BBeJEHMH peXHMa MOBBILICHHON
FOTOBHOCTH" (¢ M3MEHEHUSIMH U JIOTIOJTHEHHSIMH );

- Meroanyeckue  pekomenjaum  [JIaBHOTO — roCyJapcTBEHHOrO —CAHMTAPHOTO — Bpaya
Poccwuiickoit @eneparmu ot 8 mast 2020 r., Ne MP 3.10178-20;

- Vcras 'TEOXU PAH.

Hacrostmee [lonoxenune onpenensier mopsiaok nposenenus BriGopos mupektopa B 'EOXU PAH
(nanee — UuctutyT).

2. Tonoxenue yTBepiaaercs: Y 4éHbIM coBeToM MHCTHTYTA.

II. BoiaBrikenue kanauaaToB

3. Manimaropom npose/ienns BbiGOpoB aupextopa MucturyTa spisercs MUHHCTEPCTBO HAYKH
¥ BeIcIIero oopasoBanus PO (nanee Munucreperso).

Opranuszaropom BEIOOPOB aupexTopa B MHCTHTYTE siBisieTcst Y 9éHbIi COBET.

4. Hauanom mpoBesieHusi BBIOOPOB jupekTopa MHCTHTYyTa sBJsieTCsl jnara, yKasaHHas B
MHPOPMALMOHHOM  COOOIIEHHH, pa3MellaeMoM Ha oQHUIManrsHOM —caiite MuHHCTEpPCTBA B
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HH()OPMAIHOHHO-TEJIEKOMMYHUKAIIMOHHON CEeTH «Mutepuer», o Havane npuémMa JOKYMEHTOB
KaHU/IaTOB Ha JIOJDKHOCTH aupextopa MucTuTyTa.

5. Bouismkenne YuéHbIM coBeToM MHCTHTYTa KaHIMIATOB (He MeHee JBYX) Ha JOJDKHOCTH
mupekTopa MucTuTyTa ocymecTBiseTcs Ha 3acenanun Y uéHoro copeta MucTHTYTA, KOTOPOE JJOJIKHO
ObITh IIPOBEJIEHO HE TI03/IHEE, YeM 3a 7 KAJeHIaPHBIX JIHEH 10 J1aThl OKOHYAHHS rpuemMa JJI0KyMEHTOB
KaHMJaTOB Ha JI0JDKHOCTB AUpeKTopa MHCTUTYTa M IpUHUMAaeTCs pu
HAJIMYHU KBOPYMa OOJILIIMHCTBOM I'OJIOCOB MPUCYTCTBYIOMINX HA 3aCEIaHUH WICHOB YUSHOTO coBeTa
MHcTUTYTa TAliHBIM TOJI0COBAHUEM.

I11. Bei6ops1 qupexTopa

6. Jlupexktop MHCTHTYTAa M30MpaeTcsi B yCTAHOBICHHOM NOpsiJIKe KOJUIEKTHBOM MHCTHTYTa Ha
obuieM cOOpaHMH M3 YHC/IA KAaHIUIATYp, PEKOMEHIOBAHHBIX K BBLIBHKEHHIO YUSHBIM COBETOM
Nucruryra, n (unm) otnenenuem (6ropo otaenenus) Poccniickoii akageMun HayK, U(WiIn) rpymnmnoi
wIeHOB Poccuiickoii akanemun Hayk (He Menee 3), u (Win) npesuauymoM Cosera nipu Ilpesunente
Poccuiickoit @enepanuu mo Hayke u o6pasoBanmio, u (i) MuHHCTEPCTBOM HAYKH M BBICILIETO
00pa3oBaHHs, yCTAHOBICHHOM TOPSIKE, COIJIACOBAHHBIX C IIpesunuymom Poccuiickoii akanemun
HAYK, OJI0OPCHHBIX KOMHCCHEH 10 KaipoBbiM Bompocam Coera mpw ITpesunente Poccuiickoii
Deepariin 1o Hayke U 00pazsoBaHHIO U YTBEPHKAEHHBIX MHHHCTEPCTBOM.

7. Bupouenype BHIOOPOB y4acTBYIOT He MEHEE JBYX KaHIHJIATOB.

8. Beibopsl mupextopa MiHCTHTYTA IPOBOMISITCS B CPOK, He MpeBbiaomii 30 KaJICH/IapHBIX JHEH

CO IHs yTBEpKIeHHs: MUHHCTEPCTBOM KaHIMIATyp Ha JAOJDKHOCTL AupekTopa MHcTuTyTa. [lata u
(opmar npoBeneHnst BEIOOPOB yTBEpsKIaeTCs pererneM Y 4éHOro copeTa

Wucturyra.

9. B ronocoBannu 1o BHIGOpaM JMPEKTOPa MPUHUMAIOT YYACTHE BCE PAGOTHUKH Wucruryra,
anst koTopeix 'EOXU PAH siBnisieTcst OCHOBHBIM MecTOM paGoThI (ajiee — paGOTHHKH).

10.  Ilpy HEBO3MOXHOCTH TIPOBEJCHHSI OYHOrO OOIIETO COOPAHHSI M TOJOCOBAHHS PAGOTHHKOB
Wucruryra no BeiGopam jupekTopa YUEHbBIH COBET MOMKET HPHHSTH PELICHHE O IIPOBECHUN
COOpaHuUsl B pexHUMe TeIeKOH(PEPEHIHH U 00 2IEKTPOHHOM (hOpME FOTOCOBAHHUS.

11. [lns nposenenus BeIGOPOB aupektopa MHCTHTYTa B CPOK HE [O3HEE, YeM 3a 5 KaJICHTAPHBIX
JHEH 110 1aThl NMPOBeAECHHS BBIOOPOB YuéHblii coser MHCTHTYTa (DOpMHpYeT H3GHpATEeIbHYIO
KOMHCCHIO M3 umcria paboTHukoB MHcTHTyTa B cocraBe He Gomee 10 dYenoBek, Ha3HAYaeT
npezceaaresis U cekpeTapsi H30uparebHOM KOMHCCHH.

12. Orpnen kaapoB MHCTHTYTA HpEACTABISET B M3OUPATEIbHYIO KOMHCCHIO HE TIO3/IHEE, YEM 3 TISTh

KaJIeHIapHbIX JIHEeH JI0 IaThl TPOBEAEHUS BBIOOPOB, CIIMCOK paboTHUKOB MHCTHTYTA.

13. O nare, Bpemenu, mecre M (Qopmare NpPOBeJIEHHS BHIGOPOB H3OUpATEIbHAS KOMHCCHS
OMOBEIIACT KOJUIEKTHB HCTHTYTa HE NO3/IHEe, YeM 3a ISTh KAJIEeHIapHBIX [Hel 110 1aThl IPOBEICHHS
BBIOOPOB IIyT€M pa3MEINEHMs MEYaTHBIX MATepPHANoB Ha MH(POPMALHOHHBIX CTEHIAX Wucturyra,
YBEJIOMJICHHS  PYKOBOJIUTENICH CTPYKTYpPHBIX IOJpasjic/icHuii, pa3MelneHus OObSBICHUN Ha
ouimanbHOM calite MHCTHTYTA B HH(YOPMAIHOHHO-TENCKOMMYHHUKALHOHHON CETH «MuTepHeTY.

14. B nenb BBIOOPOB KaHIMIATaM Ha JODKHOCTH IMPEKTOPA MPEAOCTABIAETCS IIPAaBO U3JI0KHUTH
OCHOBHBIC TIOJIOXKEHMSI TPOrPaMMbl pa3BUTUsi VIHCTHUTYyTa W OTBETHTH HA BOIPOCHI PAOOTHUKOB
Wuctutyra.

15.  BriGops! mupextopa MHCTUTYTa MPOBOAATCS TAHHBIM [OJIOCOBAHHEM.

16. W30paunoii komrekTHBoM MHCTHTYTA CuMTaeTcss KaHAMAATYpa Ha HOJDKHOCTH Jupektopa
Wncruryra, sabpasimias HaubosibIIee YHCIO TOJOCOB YYacTBYIONIMX B TONOCOBAHMH PaGOTHHKOB
VIHCTHTYTA, [P yCIIOBMY y4acTHs B FOJIOCOBaHUH GOJIEE MOJOBHHEI paboTHHKOB MHCTHTYTA.

B ciy4ae, ecim 1Ba uin 6onee kKanmaToB HaGpask paBHOE HAMGOIBIIIEE YHCIIO TOIOCOB, TIPOBOUTCS
BTOPOH TYp rOJIOCOBAHUS, B KOTOPOM YYaCTBYIOT yKa3aHHbIC KaHIUIATHI.

Bo Bropom Type, KOTOpBIH NpoBOMMTCS He MO3[HEE 5 KaJeHAAPHBIX JIHEH TOCIe MEpBOro Typa
BBIOOPOB, HM30paHHBIM CUMTAETCS KaHIMJIAT, 3a KOTOPOTO IIPOTOJOCOBANO HAWOOJbBIIEE YHCIIO
Y4acCTBYIOLIHUX B IOJIOCOBAaHUM PaOOTHUKOB MHCTUTYTA, P YCIOBUM yyacTHs B TOJOCOBAHUH OoJiee
II0JIOBUHBI pabOTHUKOB MHCTHTYTA.

B ciayuae ecnu BRIGOpBI jgupexTopa MHCTHTYTa NpH3HAHBI HECOCTOSIBIIMMHUCS, [IPOBOSTCS
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NOBTOPHBIE BBIOOPBI JIMPEKTOpPa B MOPSJKE, YCTAHOBJIEHHOM 3aKOHOMATENIHCTBOM POCCHIHCKOI

®enepanun u YeraBom UHctutyTa.

PaboTHUKH, BbIE3XKAIOIIHE B IKCIIEUIIMK U B OTITYCKA H HE HMEFOIIHE BO3MOKHOCTD IIPOr0JIOCOBATH

B HA3HAYCHHBIH CPOK, MMEIOT MPaBO IIPOTOJIOCOBATH JIOCPOYHO, HAIMUCAB 3asBICHAE HA HMS

npeJice1aTeNIs H30MpaTesbHOH KOMUCCHH. JIOCPOYHOE TOI0COBAHKE IIPOBOUTCS HE PAHEE YeM 34 IISITh

JHHEH OT JaThl BBIOOPOB M 3aKaHYMBACTCS HE MO3/IHEE, YeM 33 OJIHH Paboumii IeHb 10 JaThl BBIOOPOB.
['onocoBanue B IHCTUTYTE TIPOBOAMTCS B OJJMH JICHb.

IIpu ounoii popme ronocosanus

17. B nenb BpiGOpoB B MHCTHTYTE MOrYT IIpHCYTCTBOBATH B KadecTBE HabJIOAaTeNe
npejcraBuTeii MUHHCTEPCTBA HAYKU U BBICIIEro o6pazoBaHusi PO.

18. B nensb BbIGOpOB H30MpaTebHAS KOMUCCHS TPOBOJIUT PErHCTPALMIO YIACTHHUKOB TOJI0COBAHMUS
Ha OCHOBE CIUCKA PaDOTHUKOB 110 MPE/TbSIBICHHH UMK J0KYMEHTA, YI0CTOBEPSIONIETO JTHIHOCTS.
19.  VwuacTHuKY Troj0COBaHHSI IpPH PErMCTPAlMM HM3OHPATEIbHOW KOMHCCHEH BBLIAETCH IO

POCIHUCH B CITHCKE PAOOTHUKOB W30MpATEbHEIH OIOJUIETEHD (Naj1ee — OIOJIETEHB).

20.  BrojuieteHn M3roTaBIMBAIOTCS 110 PACHIOPSIKEHHIO MPEICE/IaTeNIs H30HPATEILHON KOMUCCHHU
HE TIO3/IHEE, YEM 3 IIATH KaJICH[aPHBIX JHEH JI0 IaThl IPOBEICHUS BEIOOPOB aupekTopa MHcTuTyTA.
21. Yucno u3roTOBIEHHBIX OIOJUIeTeHEl TOMKHO GBITh PABHBIM YHCITY paGOTHHKOB Wucturyra. B
PaBOM BEPXHEM Yy OOJUIETEHS CTaBSITCS MOJIMCU NPEJACEaTeNIs U CeKpeTapsi H30UpaTebHOM
KOMHCCHHU, KOTOPBIE 3aBepsIOTCS Ieyathio MHcTuTyTA.

22. Tlpu mozcyéTe TroNOCOB YUYHTBHIBAIOTCS TOJBKO 3aBEPEHHBIC HAUICKAIIAM obpazom
OroyieTeHu.

23.  TomocoBanue NpoBOIUTCS My TEM 3all0IHEHHS PAOOTHUKOM OrosuteTers. Kaxpiii paboTHUK
rOJIOCYET JIMYHO.

24.  bBromietenb 3an0IHACTCS B CHENUATBHO 000PYI0BAHHOM MECTe WM KOMHATE JUIsi TAHHOIro
T'OJIOCOBAHHSI.

25.  TonocoBaHue MPOBOIUTCS MYTEM MPOCTABJICHUS PaGOTHUKOM B GIOJUIETEHE JIOOOr0 3HAKA B
IyCTOM KBa/JpaTe HANPOTHUB (haMUIMK OJTHOTO KaH/H/IaTa, 32 KOTOPOTO OH I'OJIOCYET.

26.  HeneliCTBUTENbHBIME CYHTAIOTCS OIOJUICTCHH, KOTOPBIE HE COJEPKAT OTMETKH B KBaJpare
HAIpPOTHB (paMUJIUK OTHOTO U3 KAHIMJIATOB, 38 KOTOPOTO rOJI0CYeT pabOTHHK, HIIM B KOTOPBIX 3HAK
(3HaKm) IpocTaBJieH (IIPOCTaBIICHbI) OOJiee YeM B OIHOM KBajpare.

27.  Eciu paGOTHHK CUMTAET, YTO HPU 3alOJHEHHH OIOJIJIETEHS COBEPIIHII omubKy, OH BIIpaBe
00paTUTHCS K PEICEATEN0 H30MPATEIbHON KOMUCCHH ¢ TPOCKO0it BRIIATh €My HOBBIH OIOJUICTEHD
B3aMEH HCIIOpYeHHOTro. [Ipescenaresns u3buparTenbHOi KOMUCCHH BBIIAET paGOTHUKY T10J POCIHCH
B CITHCKE PAOOTHUKOB HOBBIH OIOJLIETEHD, [IeJIaeT COOTBETCTBYIOILYIO OTMETKY B CITUCKE PAGOTHHKOB
HaNpoTUB (haMHIIMK JAHHOTO paOOTHHUKA M PACIIMCBHIBACTCS.

28.  Hosplii Gronietenb 3aBepsieTcsl MOJIUCHIO TNpECENaTeNsi M CeKperaps H30HpaTebHOIN
KOMHCCHH, KOTOPBIE CKPEILIAIOTCS neyaThio MucTuTyTa.

29. Ha wucnopuenHom OloieTeHe mnpejaceaTellb HM30MPATENbHOW KOMHCCHH  J€NaeT
COOTBETCTBYIOIIYIO 3allUCh, KOTOpas 3aBepseTCsl TMOANHCBIO IpeJcenareiss u CeKperaps
n30upaTeIbHON KOMHCCHH.

30.  IToaCu€T rosocoB mocjie OKOHYAHHS FOJIOCOBAHUS OCYIIECTBISETCS YWICHAMH W3GHpaTe bHOMN
KoMHccHH. 1Ipu mojicu€Te roI0CcoB MOXKET IIPUCYTCTBOBATH KAH/IM/aT WK €T0 JIOBEPEHHOE JIUIIO, a
TaKXKe IpeJCcTaBUTeId MUHUCTEPCTBA.

Ilpu saekTpoHHol popme rosiocoBanusi

31. [lporpaMmHOe obecrieyenne, HCIob3yeMoe s ipoBesienust Ob1nero codbpanus paGoTHUKOB
Wucruryra B Qopmare BHACOKOHDEPEHIHH, IODKHO HMETh (DYHKIHIO MPOBEIEHHS TaifHOTO
rOJIOCOBAHHSI.

32.llpucyrcrBue paboTHMkoB Ha OOwmem cobpanuu B (popMmaTte BHICOKOH(DEPEHIIHH
TIOATBEPHKIACTCS HJICKTPOHHBIMKM MaTe€pHalaMH, NOJTYYEHHBIMH B XOJ€ NPOBEIEHUs coOpaHus, a
MMEHHO, BBITPY3KOH CIIHCKA IPHCYTCTBOBABIIMX PAOOTHHUKOB C yKa3aHueM ()aMUIIMH, HMEHH,
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OTYECTBA M AJIPECOM DJICKTPOHHOH TOYTHI. JIaHHBIH TOKYMEHT 3aBepsieTCsl MOMKMCHIO Mpe/IceiaTeNs
O6mmero cobpanust, cekperaps Obmero coOpanus W mpescenarens W3GHPaTETbHON KOMHCCHH.
Pesyibrarbl TARHOTO 2JIEKTPOHHOTO IOJIOCOBAHUS YTBEPHK/IAIOTCS IPOCTHIM TOJOCOBAHHEM B XOJIE
BU/ICOKOH(DEPEHIIMU OOIBIIHHCTBOM y4yacTHUKOB O61iero codpanus MHCTHTYTA.

IV. Oopmaenne nporoxosa

33. Pesynbratel mojicueTa roocoB 0GOpMIIOTCS B BUJIE IPOTOKOJIA H30HPaTeIbHON KOMHCCHH,
KOTOPBIN JOJDKEH CONEPKATh CIEAYIOIINE CBEICHUS:

— MECTO IIPOBEJICHHSI BEIOOPOB;

- JIaTy rOJIOCOBAHUS;

- obree 4ucio pabOTHUKOB, BHECEHHBIX B CIIMCOK PabOTHMKOB, YHCIIO 3aPErHCTPUPOBAHHBIX
YYaCTHHKOB I'0JIOCOBAHMSI,

—IpU OYHOM TOJIOCOBaHMM: OOlIEe YUCIIO U30UpATEIbHBIX OMOJIJIETEHEH, YHCI0 OOJUIETEHEH,
BbIIAHHBIX ~ yYaCTHMKaM  TOJIOCOBAHMS, YUCIO  JICHCTBUTEJBHBIX  OOJUIETEHEH,  YHCIIo
HEJICUCTBUTENBHBIX OIOJUICTCHEW, YMCI0 OMOJIETEHEH, BBIIAHHBIX B3aMeH UCIIOPYEHHBIX, YHUCIIO
IOJIOCOB  yYAaCTHHUKOB T0JIOCOBAHHS, IIOJJ@HHBIX 33 KaXJIO0TO M3 KaHJUJIATOB, BKJIIOYEHHBIX B
JEHCTBUTEIBHBIE OIOJLIIETEHH,

— TIPH 3JIEKTPOHHOM I'0JIOCOBAHUU: KOIIHIO PE3yJIbTaTOB I'0JIOCOBAHUS;

- (haMuUIMK U MHMIKATIBI TIPEJICE/IATEIIsl, CEKPETaps U BCEX WICHOB N30MPaTeTbHON KOMHCCHH,

- JIaTy ¥ BpeMsl IIOJIUCAHUSI TPOTOKOJIA.

34. IIpoTokos1 u36upareIbHOM KOMUCCHE € pe3yJibTaTaMy I'OJI0COBAHHS 3AMOIHAETCS CEKPETapEM
U30MpaTeIbHOM KOMHUCCHM M TIOJIMCHIBACTCS BCEMM WJICHAMH H30MpaTenbHOH KOMHCCHH C
IIPOCTABJIEHUEM JIaThl M BPEMEHH (Yaca, MUHYTHI) €ro MOANUCAHMSL.

35.1lpy HamUMuME 0COOOr0 MHEHMSI WICHOB M30MpaTeNbHOW KOMUCCHM, OHO MpPHOOIIAeTcs K
IIPOTOKOJIy U30MpaTEIbHON KOMUCCHH KaK €r0 HEOThEMJIEMAasl YacTh.

36. Pemenue O6mero cobpanus MuctuTyTa 0 BeIOOpax jupexTopa MHCTHTYTa Ha OCHOBAaHHH
IPOTOKOJIa U30HUPATENbHOM KOMUCCHH O(OPMISIETCS TIPOTOKOJIOM B JIBYX JK3EMILISPAX, KOTOPBIH
yTBEpXIaeTcs npezceaareseM Yuénoro copera MucTuTyTa.

OIII/IH SK3CMILIAP MPOTOKOJIa B TCUYCHUE ITSITU KaJICH JapHbBIX lIHeﬁ CO JIHs MPOBECIACHUHA BbI60pOB
HanpasisieTcs B MUHHCTEPCTBO.

37. Tlocne nanpasnenus nporokosa B MunicrepcetBo pemenne O6mero cobpanus MuactuTyTa 0
BhIOOpax jgupexTopa Mucturyra myOnmkyercs Ha oduuuanbHOM caifte  MHcTHTYTa B
HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTH «HTEpHET.

38. JloxymenTtanusi u30MpaTeIbHONW KOMHCCHH, BKJIIOYAs IPOTOKOJ M30MPATEIbHOW KOMUCCHH,

SK3EMILIAP MPOTOKOJIA, OGOPMIISIOLIEro peleHne KojieKTuBa MHCTUTYTa, OI0JIETEHH, CITHCOK

pabOTHUKOB TIEPENAIOTCS IpeAceaTeieM H30UpaTebHON KOMHUCCHH yYEHOMY CEKPETapio

Wucruryra.

VYKaszaHHas JIOKyMeHTalus M OIOJUIETeHH IIOJUIeXKaT Iiepejiade Mo akTy Ha XPaHEHHE B apXuB
WHcTUTyTa M XpaHEHUIO B TEYEHHE CPOKA, YCTAHOBJIEHHOIO 3aKOHOJATENLCTBOM Poccuiickoit
Oenepanun.

[Tonoxenue paspaborano u yreepxiaeHo YuéubiMm Cosetom Mucruryra 20 oxrsiops 2022 r.,
npotokoia Ne 9.
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